QUAN LY DU AN

Huéng dan thao tac quan ly du an

e 1. Tao m&i DU AN (hodc NHOM CONG VIEC CU THE)

o 2. Tao m&i YEU CAU trong mot dy an cu thé




1. Tao m3i DU AN (hodac
NHOM CONG VIEC CU THE

1. Nhan vao link sau: https://erp.newhaustech.com/app/projects

Nh&n vao Nut Dy An

= Du an

-« CONG BO
@ Chit lugng Du an md v

) Duéan

® Quéhan Hoan thanh @ Téng s6 nhiém vu

Cac phim tat cua ban
Nhigm vy # 0 Assigned Dy An » 0 Open Théi gian bigu » Tom tat thanh toan du an

bang diéu khign » Learn Project Management »

Reports & Masters

Du an Theo déi thdgi gian Bao cao

Duhn = Thdi gian bigu 2 Tom tat thai gian lam viéc hang ngay
Nhigm vy 2 Loai hoat dong = Du én theo doi chifng khoan khon ngoan
Loaidu an » Chi phihoat déng » Toém tat thanh todn du an

Cap nhat du an Delayed Tasks Summary
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Nhan nut thém méi du én

E > DUan > DU An Q. Search or type a command (3% + G) Q Trg gitp ~
= Du An = ListView = O
Loc bai
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Edit Filters

céc lan danh dau &

Hién thi thé

Luu bg loc

Tén bd loc

Nhéap théng tin can thiét cda du an vao theo cac théng tin bén dudi

E > Duan » DUAn > M&iDU An Q Search or type a command (% + G) Q Trg gitp ~
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Péng v 8

% Phudng phap hoan chinh
nhiém vu hoan thanh <
Chi tiét khach hang -

Ngugi sir dung ~

Ngudi sl dung

Du &n sé& cé thé truy cép vao céc trang web td1 nhiing ngudi sir dung

@] No. Nguai dung Tén day du Xem t&p dinh kém &
@] 1 tuyenphan@nhsland.com Phan Tuyén 2

Thém dong

Tai muc ngudi st dung cap nhat théng tin Nguoi sé tham gia vao du an.
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2. Tao m&i YEU CAU trong
mot du &n cu thé

1. Nhan ndt Yéu cau dé vao man hinh danh sach cac yéu cau: hoac s dung link sau DANH

SACH YEU CAU

n
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2. Tai man hinh danh sach cac yéu cau: Tiép tuc chon Thém

md&i 1 yéu cau

Open Projects

® Overdue

Your Shortcuts

Vigc canlam 2 16

Reports & Masters

Projects

aiget 7

Project Template »
Project Type »

Project Update

Settings

Projects Settings

enTT-0mMO

Completed B Total Tasks

Project » 20Open

Time Tracking
Timesheet 2
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Activity Cost #

Dashboard

2 O Hep

Ece vmH
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Reports

Daily Timesheet Summary
Project wise Stock Tracking »
Project Billing Summary »

Delayed Tasks Summary »

 Edit

mdi yéu cau dé thuc hién tao

1 > Proiects > YEUCAU

= YEUCAU
Fiter By
Assigned To
Created By
Edit Fiers
Togs
Show Tags
Save it

Tidu dé
géi thu vé cung cdp cay xanh

GOI THAU TENG 001

Nha thiu yéu cdu diu chinh gid nguyén vit i Complated
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Open PROJ-0002

PROJ-0002
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. low
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Q search or type a command (% + G) E O Helpo F
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Thém md&i yéu cau can phé du
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Trong man hinh thém

1 > Proiects > YEUCAU > New YEU CAU
= New YEU CAU  norsavea

Chitigtyducdu  DUligudinhkém  Phé duyét
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4. Chon D liéu dinh kém ,néu mudn dinh kém
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@ Search or type a command (¥ + G)
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|1 > Projects > YEU CAU > New YEU CAU

= New YEU CAU  not Saved

Chi tiét yéu céu

1. Tai liéu dinh kém

Dii ligu dinh kém

Attach
2. Tai lidu dinh kém
Aftach
3. Tai ligu dinh kém
Aftach

4. Tai lléu dinh kém

Attach

Phé duyét

Hinh &nh dinh kem

Attach

5. Thyuc hién cap nhat thdong tin ngudi tham gia phé duyét trong danh sach phé duyét

1 > Proiects > YEUCAU > New YEU CAU
= New YEU CAU rotsaves

Chitiétyeucsu  Diligudinnkem  Phé duyét

#1_Xem Xeét

#2 _Tham dinh
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Phé duyét cudi cing

Pha duyst @
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Nguai phé duyét

Ngudi phé duyét
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Ngual phé duyét

Q Search or type a command (% + G)
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Luu y ngudi dugc chon vao 6 Quyét dinh cuéi cung |a ngudi sé phé duyét Cudi cung cho
yéu cau nay.
6. Chon nat SAVE dé tién hanh thém méi yéu cau va thong bédo cho cac nhéan su lién quan.

SAU KHI THEM MOI YEU CAU :

1. Hé théng tu déng giao vé man hinh TODO cua tirng nhan su dugc ghi trong
bang phé duyét.

2. Nguoi dung c6 thé theo déi link sau DANH SACH VIEC CAN LAM d& thay cac yéu
cau trong hé théng day vé minh.

CHIA SE YEU CAU CHO NGUOI XEM CU THE / HOAC THEM NGUOI PHE DUYET :
Tai man hinh chi tiét 1 yéu cau.

Click + nut Share , tién hanh nhap email ngudi dugc chia sé yéu cau, chon READ (chi xem)
WRITE (C6 thé update va cho y kién)

' Share REQ-2024-00007 with
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Everyone

nv@noemail.com

is document with

Share thi
quanly@ncemailrg
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