SUBMIT REQUEST TO
ARTELIA

A.LINK PROJECT FOLDER DESCRIPTION

https://docs.google.com/spreadsheets/d/16Qv3FgSOBmMI4ATOU3wmQNrvlYZml1lCb dABws

nWz7 vj4/edit?usp=sharing

B.LINK TO INSTALL THE HAUS APP:

https://haus.onelink.me/xIPy/haus

C. HOW TO CREATE AN APPROVAL REQUEST

Open web link https://qlda.hausvietnam.com/login

Pang nhap

Nhép tai khoan va mat khau dé truy cap

*Tén dang nhap

‘ . user name provice by developer ’

* Mat khau

‘ 2, password | MRS

G Dang nhap bang Google

1. Login with username (email)
2. Password provide by IT
3. Change your language after login.


https://docs.google.com/spreadsheets/d/16Qv3FgS0Bml4TOU3wmQNrv1YZm1Cb_dABwsnWz7_vJ4/edit?usp=sharing
https://docs.google.com/spreadsheets/d/16Qv3FgS0Bml4TOU3wmQNrv1YZm1Cb_dABwsnWz7_vJ4/edit?usp=sharing
https://haus.onelink.me/xlPy/haus
https://qlda.hausvietnam.com/login
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3. Click Project > HAUS DA LAT or open quick link https://glda.hausvietnam.com/cong-viec/cong-
viec-du-an/LAD.DL.HAUSDALAT-5HA?id=b2e861ec-9f6f-41bb-b9fc-
b8b7d60116d8&quyTrinhld=a5e22183-27d6-4029-aa63-9a8325ef3d23
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Create a new Request (TASK)


https://wiki.newhaustech.com/uploads/images/gallery/2025-12/5YkXKK9nfVAUQZ1p-screenshot-2025-12-18-at-09-18-25.png

* Task Location

LAD.DL.HAUSDALAT-5HA/DESCOS/CP03

Task code

Enter task code

* Task name * Start Date
Enter task name1 18/12/2025 09:31
* Workflow * Submitter
pr—
KKAA | Submitted to the Developer (KKAA) 2 e KKAA | Byunghwa Kim

2 Edit Workflow Approver A
Follower

1 Head of Planning Department

1. Department Heads to review and provide Required number of approvers Approval

o HAUS | Binh Manh Cudng _KH

feedback met (3) Deadline

1 “ Direct manager

2 % Head of Appraisal Department

3 % Head of Planning & Design Department
4 # Project Management Board

W Head of Product Development
Department

# Head of Finance & Accounting
Department

2. Approved by the BOD

1 “# Direct manager

2 W Head of Appraisal Department

3 “# Head of Planning & Design Department
4 # Project Management Board

5 # Head of Product Development

Department

* Head of Finance & Accounting
Department

2. Approved by the BOD

Required number of approvers met (1)

Required number of approvers met (1)

@) KKAA | Kazuyo Nishida

@ HAUS | V@i Binh Kién _TB&DTMS 3
o HAUS | Pang Bao Ngoc _QHTK

@ HaUs | Nguyén Xuan Hiéu _BCH

€ HAUS | Pham D5 An _PTSP

o HAUS | Binh Thai Hiép _TCKT

o KKAA | Kazuyo Nishida

@ HAUS | Va Binh Kién _TD&DTMS
o HAUS | Dang Bao Ngoc _QHTK
(@ HAUS | Nguyén Xuan Hiéu _BCH
€ HAUS | Pham B An _PTSP

@ HAUS | Binh Thai Higp _TCKT

1 * BOD @ HAUS| Anh Long
2 # BOD HAUS @ HAUS | Phuong My
Description
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21/12/2025 09:31

Approval Deadline 23/12/2025 09:31

Approval Deadline  53/17/2025 09:25

Update related tasks

Attachments

4

A, Chon tép tin

5

Steps to create a new task:

1. Enter the task title (similar to an email subject).


https://wiki.newhaustech.com/uploads/images/gallery/2025-12/d5OOKAcPSDK9dU7F-screenshot-2025-12-18-at-09-31-20.png
https://wiki.newhaustech.com/uploads/images/gallery/2025-12/AcIdZF0YVIAX7Dab-screenshot-2025-12-18-at-09-26-26.png

Select the workflow according to the provided instructions.

Review the list of participants who will be involved in reviewing and providing feedback.
Enter the task details in full (similar to the body of an email).

Attach files if you want to include shared documents with the task.

Click Save to complete the creation of the new task.
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